SAINT LOUIS
UNIVERSITY

INSTRUCTIONS ON HOW TO APPLY FOR A SPANISH VISA
(CHICAGO CONSULATE ONLY)

General Instructions

1. This service is only offered to students who will be attending the SLU
Madrid campus and permanently reside in one of the following states: lllinois,
Indiana, lowa, Kansas, Nebraska, North Dakota, South Dakota, Ohio,
Kentucky, Michigan, Minnesota, Missouri and Wisconsin. If the state where
you permanently reside is not listed above, then you will not be able to use
our visa services.

2. You must bring all your visa materials to the Study Abroad Office, located in
DuBourg Hall #150 no later than 5:00 PM on Eriday, June 13, 2008. If you are not a
Saint Louis University student and are mailing your materials to us, please forward
them to:

Saint Louis University
Office of International Services
Attn: Spanish Visa
221 North Grand Blvd., DB 150
St. Louis, MO 63103

**You might want to use a service that provides vou with tracking number
when mailing your documents to us, such as FedEx. UPS or USPS with
tracking. That way, if your documents get lost, you can track them. We are
not responsible for lost items.**

3. The fee for this service is $50. We accept cash or checks (payable to Saint Louis
University). Please include your money with your application materials. This must be in
a separate check than the visa fees mentioned below.

4. A member of our staff will take your application to the General Consulate of Spain in
Chicago and will pick up your passport and your visa when ready. Once we have it, we
will mail your passport with your visa (which is a sticker in your passport) to your
permanent home address. If you have moved lately, please check with us to make
sure we have your latest permanent address.

5. Our office will be contacted by the Consulate of Spain in Chicago to pick up your
visa, so you don’t have to worry about this. However, please be aware that the
processing of the visas may take until 1 or 2 weeks before your semester abroad
starts. In any case, we will do everything in our power to ensure that your passport
and visa will reach you before your flight.



Visa Requirements

1. 2 copies of the Application for Schengen Visa with 2 passport-sized pictures.
(If you are an international student, then you will need to submit 3 copies of the
application with 3 passport-sized pictures) You can find the Application for Schengen
Visa on pages 4 and 5 below. You can fill one application out, sign it and then make a
copy of it to use it as your second copy. GLUE (DO NOT STAPLE) one passport-sized
picture in each of the application forms. You can get the passport-sized pictures at the
Office of International Services in DB 150 (2 for $8), or any Fed/Ex Kinko’s or
Walgreen’s. These must be professional passport photos, do not use your own.

2. Original Passport. Copies are not acceptable. You must submit your original
passport booklet. Make sure your passport is signed.

3. Copy of Your Driver’s License. Only driver’s license or state ID’s are accepted.
School ID’s are not accepted.

4. Proof of admission, proof of financial means, and proof of medical insurance.
The Madrid campus sent you a letter, on the Madrid campus letterhead and in Spanish,
that begins with the word....”CERTIFICA”. In addition, a letter from “SANITAS” included
in your packet is required. These two document will cover the three areas stated above.
We need the original letter, not a copy.

5. Non-refundable Visa Processing Fee of $100. Cash and personal checks are not
accepted. The Consulate only accepts money orders (which you can get anywhere, like a
grocery store or the US Postal Service). All money orders should be made payable to the
“Consulate General of Spain in Chicago”. For some money orders, you will need their
address, which is 180 N. Michigan Avenue, Suite 1500, Chicago, IL, 60601.

6. Notarized Authorization Form. You can find this form on page 6 below. If you're a
SLU student, you must bring this form, fill it out and sign it at the Study Abroad office.
DO NOT FILL OUT THIS FORM ON YOUR OWN. Failure to do this will result in the
rejection of your visa application. If you are a student from another college/university,
you can get this form notarized with a local notary public in your area.

Additional required information for students going for more than 1 semester:
1. Police Report. For those students who are staying more than 1 semester (or more
than 6 months), or those students who are thinking about maybe staying for one year
but are not sure yet, you must also include a Certificate(s) by Police authorities of
country(ies) where you resided during the last five years, as to the absence of police
record. Basically, a background check stating that you have never been arrested or
gotten in trouble with the police. This certificate must be from the places where you
have lived during the past 5 years. In St. Louis, you can get yours from the Metro St.
Louis Police Headquarters, located in downtown St. Louis. Please submit this/these
documents with your application. Your application will not be taken to the Consulate if
this/these documents are not received by the deadline.

2. Medical Statement. You will need to ask your doctor to write, on your doctor’s
letterhead, a statement saying that he “has examined you and have found you in good
physical and mental health, free from any contagious and infectious diseases, and free
from any drug addictions, to travel abroad.” We need the original letter, not a copy.

***For applicants under 18 years of age, you will also need: (1) a notarized statement
from both of your parents giving you authorization to study in Spain, (2) an Apostille of
the Hague Convention (contact the Secretary of State for your state of residency for
more info on how to get this), and (3) a copy of your birth certificate showing your
parents’ names. Please submit these documents with your application. Your application
will not be taken to the Consulate if these documents are not received by the deadline.



Suggestions on how to respond to the guestions on your Application for Schengen Visa

Question #1:
Question #2:
Question #3:
Question #4:
Question #5:
Question #6:
Question #7:
Question #8:
Question #9:

Question #10:
Question #11:
Question #12:
Question #13:
Question #14:
Question #15:
Question #16:
Question #17:
Question #18:
Question #19:
Question #20:

Question #21.:
Question #22:

Question #23:
Question #24:
Question #25:

Question #26:
Question #27:
Question #28:
Question #29:
Question #30:
Question #31.:
Question #32:
Question #33:
Question #34:

Question #35:
Question #36:

Question #37:
Question #38:
Question #39:
Question #40:
Question #41.:
Question #42:
Question #43:
Question #44:
Question #45:
Question #46:
Question #47:
Question #48:

Last name.

Leave blank.

First name and middle initial.

Date of birth.

Leave Blank.

Place and country of birth.

USA.

USA, unless you were born somewhere else.
Gender.

Marital Status.

Complete father’s name.

Complete mother’'s name.

National passport.

Passport number, located in the top right of your passport.
USA.

Date of issue.

Expiration date.

Leave blank.

Student.

Saint Louis University, 221 N. Grand Blvd., St. Louis, MO 63103. (If

you're from another school, then use your current school address)

Madrid, Spain.

Short stay for 1 semester / Long stay for more than 1 semester or
students unsure of staying more than one semester.

Individual.

Multiple entries.

to stay for one year, then you must apply for a year-long visa.
Leave blank.
Leave blank.
Other European countries that you have visited.
Other: Study.
For Fall 2008: 27-AUG-2008 | For Spring 2009: 8-JAN-2009
For Fall 2008: 19-DEC-2008 | For Spring 2009: 13-MAY-2009
Madrid.
Airplane.
Name: Dr. Rick Chaney, Vice Provost
Address: Avenida del Valle, #34, Madrid, Spain, 28003
Phone: 34-91-554-5858
E-mail: chaneyr@madrid.slu.edu
Myself.
Cash, credit cards, accommodation. Also, in the same question:
Travel/health insurance valid until: For Fall: 31-DEC-2008

For Spring: 31-MAY-2009

s

Leave blank.

Leave blank.

Leave blank.

Leave blank.

Leave blank.

Leave blank.

Leave blank.

Leave blank.

Your permanent address.

Your permanent phone number.
Place and date when you signed the application.
Your signature.

122 days for 1 semester / 234 for 1 year. If you're not sure if you want

WARNING: If you
apply for a short
stay visa, which
is intended for
students going to
Spain for one
semester only,
and then decide
you want to stay
for a second
semester, you
WILL NOT be
able to change
your visa.
Therefore, if
you’re unsure
about staying for
one semester or
one year, our
recommendation
is that you apply
for a year-long
visa. You must
then adjust your
information
accordingly and
provide extra
information as
explained in the
previous page.






